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VIEWPONT NPSCREENING

WeStern BACKGROUND CHECK

Technical Col]ege ORDER INSTRUCTIONS

N
THE ?/’SSENTIAL EXPERIENCE

Go to GO TO the School's Landing Page on Viewpoint Screening’s Website:
School Page https://www.viewpointscreening.com/westerntc

Click on westernsig:" VEWEOINT \PSCREENING
'Start Your Order' e

will celay the entrance it an experiential rotation sedicr

"

Choose your
Program.

Then click on the "Background Start Your Order
Check" package link.

View Your Results

Start Your Order

Required Package

@ Package
Summary
Once you click

on the link, you
will be taken to

a package $4800
summary

screen. Please review the Terms and Conditions of Use carefully below

Terms of Use and Refund Policy

Once you
review your
package and
the terms of
use policy,

B Priyical Therssy Ausivtant Cllck the
button to
acknowledge
and hit NEXT.



https://www.viewpointscreening.com/westerntc

6 Click on this button to start the BID form filler

The state of Wisconsin requires a completed
BACKGROUND INFORMATION DISCLOSURE (BID)
e e Tl s el form for an individual that wishes to obtain a
Caregiver Background Check. The form must be
filled out correctly or it will be rejected.

Viewpoint Screening has created a form wizard to

assist you in completing the BID properly without
omitting required information. Please follow the
steps outlined here to complete your form.

Click to Complete Reguired Foms

Volunteer

It will be easier to do thison a

computer, but If you are completing ' e
the form on your phone, it will be : Scrolldown
best to rotate it to landscape view. to fi“ in all
SCROLL
fields.
. Y
Complete Page 1, and hit NEXT. ®

3 Pages
BACKGROUND INFORMATION DISCLOSURE (BID) FOR ENTITY EMPLOYEES AND CONTRACTORS

TR T

If you need to list previous criminal records,
Bl please provide the COUNTY AND STATE of
charges to avoid extended delays in processing.

1. e yous ewes conwicin of any crimes anyuehase. inciudieg i ediral, state. local, milltary. and wibal courts?

e ,_ If you need to list previous ADDRESSES, please
provide the COUNTY AND STATE where you lived

SCROLL

for fastest processing.

X Ploass roe that Wit Stat § MO0, Aburued o nagiected childinen and alused Lo chilien, may spply b infonmation soncerming Snings of chikd stams and Seghect. Has sy povernment o repulstsry sgency [sther than S polie] geer found that you committed child bt o naglect?

0]
Answer all questions on Page 2,
scroll to the bottom, and hit NEXT.

& Has ary powrerment o FEgUanDny agendy iothr Than The posicel eves found that o sbeused o neghecied sy person o chent?

=
()

wsin rebrirg mfue i sbers § bargeed




SCROLL

Bl YOUR INITIALS, FULL NAME, AND DATE OF
! COMPLETION ARE ALL REQUIRED.

Answer all questions on Page 3, scroll
to the bottom, and hit SUBMIT FORM.E=a

S

VIEWPOINT NP SCREENING

You're Almost Finished...
You must check the document for accuracy

Click the link to check your
document for accuracy.

After you review, if you see any errors you can fix them at the “Fix Document” link

= Background Information Disclosure (8307, F-82064

Window1l Window 2

Your completed BID
form willopenina
SEPARATE WINDOW
for you to review.

Document Filled Successfully!

DEPARTMENT OF HEALTH SERVICES.
Devision of Chsity Assurance
FB2064 (012022

STATE OF wscONSN

Wa. St § 5065

Wa. Admn. Code § DHS 120808

Page 1ot
BACKGROUND INFORMATION DISCLOSURE (BID)
FOR ENTITY EMPLOYEES AND CONTRACTORS

Yo gty ko smplaymertiueivice a4 i “catsgiver i fecued by Wis. Sut.§ 50 085 and W
0 comgsens 1 fon R 67 DTS S Yot ST SO 4 S8

carss s entty cpnasse
v e Divisa of Oty Assusrarne

Ot Names (chaing e 15 marringe)

Prntion Tise | acpbed for or exinsing) | i Dot DBV | m

M [ Feraie
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BACKGROUND INFORMATION DISCLOSURE (B0 FOR ENTITY EMPLOYEDS AND CONTRACTORS.

You did it! Click continue to finish ™\
ordering your background check.

Scroll through your
document and check
for accuracy. Ifitall
looks good, you can
close this document
preview window.




Once you have completed the
BID form, you’ll be returned

to the Applicant information
screen.

Complete the APPLICANT INFORMATION g
a nd add ress SeCtionS as prompted . Thi folkowiryg PDF will be antached 1o your ordar
Click 10 view

e Complete payment section.

[MIM20YY)

Selec! Caid Typw W

K MSHE ERBM SNSE O yOu Misly Be Charged muliphs temios.

lE ..

Log in to Your Account

Once your order is complete, you should be
taken to a screen like this to the right.

Your username will be the email you used to
set up your account.

Change password here, and it will log you in
to the Viewpoint System.




