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Technical 
colleg~ 

400 7th St N. 
La Crosse, WI 54601 

C O N T R A C T V O L U M E 

RFP: Mobile Healthcare Training Vehicle
Advertising Dates Beginning: March 7, 2024
Proposal Due Date: March 29, 2024 (2:00 p.m. CST) 

NOTICE TO PROPOSERS 

RFP Notice Number 2024-003 Mobile Healthcare Training Vehicle 

Notice is hereby given that sealed proposals will be received by Western Technical College District until 2:00 PM 
CST, March 29, 2024 for Mobile Healthcare Training Vehicle. 

Proposal documents may be obtained by downloading from Western’s website 
https://www.westerntc.edu/purchasing or by downloading from the DemandStar website. 

Proposals must be submitted either electronically through DemandStar website or physically delivered in a sealed 
container which is clearly marked RFP 2024-003 Mobile Healthcare Training Vehicle.  

The district reserves the right to reject any bid for due cause or to waive minor irregularities in any bid. 

All bids must be guaranteed for 60 days after the date of opening. 

Dated this 7th day of March 2024. 

The Board of the Western Technical College District 
Roger Stanford, President 
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SUBMITTAL INSTRUCTIONS 

Questions from proposers are due by 2:00 PM on March 13, 2024. 

Proposals are due March 29, 2024 by 2:00 PM LOCAL TIME. 

The following items must be received and date/time stamped in by Western Technical College Business Office by 
2:00 p.m. local time on the stated proposal due date to be considered. Proposals not so date/time stamped shall 
be considered late. Late proposals shall be rejected. 

• Four (4) original hard copy proposals OR one (1) electronic submittal via DemandStar. For hard copies, the 
outside of the package must be clearly labeled RFP 2024-003 Mobile Healthcare Training Vehicle and include 
the name of the proposer and due date. 

You have been supplied with a pre-addressed return label below. Please fill in your vendor name and address on 
the return label to help us identify this proposal response. 

Please use one of the options listed below to return your proposal. 

U.S. Mail Address Hand Delivery Address Electronic Delivery Through DemandStar 
Website www.demandstar.com 

Western Technical College 

Attn: Purchasing, 
Business Office 

400 7th Street N. 
La Crosse, WI 54601 

Western Technical College 

Administrative Center, 
Room A118 

111 7th Street N. 

La Crosse, WI 54601 

Electronic bids may be submitted to the RFP 
posting on the DemandStar website. 

Suppliers can register for free at 
http://www.demandstar.com/app/wapp/registration 
to access RFPs and submit proposalselectronically. 

A link to the Request for Bid on DemandStar is 
available on the Western Technical College website 
https://www.westerntc.edu/purchasing 

NOTE: PLEASE CUT OUT AND AFFIX THE RETURN ADDRESS LABEL BELOW ON THE UPPER LEFT CORNER OF YOUR 
ENVELOPE TO INDICATE THE SEALED BID IS ENCLOSED. This will help with timely delivery and receipt date/time stamping. 

RETURN ADDRESS LABEL:  

TIME SENSITIVE RFP NUMBER: 2024-003 
MOBILE HEALTHCARE TRAINING VEHICLE 

DUE DATE: March 29, 2024 TIME: 2:00 PM CST 

VENDOR NAME: 

ADDRESS: 

Western Technical College 
Business Office, Purchasing 
400 7th Street N 
La Crosse, WI 54601 
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1.0 Statement of Purpose: 

Western Technical College is requesting sealed proposals from qualified contractors for a Mobile Healthcare 
Training Vehicle per the specification of this Request for Proposal.  The healthcare training vehicle will serve 
to provide Nursing Assistant training at four rural high schools across its district. During summer terms, 
training will be provided on-site at the tribal headquarters of the Ho-Chunk Nation. Meeting students where 
they are physically located will alleviate the geographic barrier to accessing instruction, lab space, and overall 
credential completion. 

The objective of this request for proposal is to identify the contractor that is best qualified to meet the needs 
of Western Technical College regarding level of service, cost, quality, and timeliness of delivery. 

This project is 100% funded with Federal money, $500,000 allocated. 

The results of this solicitation will be used to award a contract for Western Technical College (“Western”).  
The required services are more specifically described in Attachment A: Scope of Work. 

1.1 Background: 

Description of College
Western Technical College is one of sixteen (16) technical college districts in the state of Wisconsin. Western 
Technical College serves parts or all of eleven (11) counties and offering associate degrees, technical 
diplomas, and certificates in over 100 programs to approximately 9,000 (head count) students. Western 
Technical College employs approximately 439 full-time and 436 part-time faculty and staff members. For the 
fiscal year ending June 30, 2023, Western Technical College’s budgeted total expenditures were approximately 
$111.5 million. 

Campus Information
Western Technical College main campus is located in La Crosse, Wisconsin. We also have six regional 
locations in Black River Falls, Independence, Mauston, Tomah, Sparta, and Viroqua, Wisconsin. 

Educational Information 
Western Technical College is accredited by the Higher Learning Commission of the North Central Association 
of Colleges and Schools. Western Technical College offers a variety of educational and training opportunities 
with more than 100 programs of study in 10 career cluster areas including Architecture, Graphics & Design; 
Business & Information Technology; Health & Public Safety; and Mechanical. Other programs and services 
include apprenticeship instruction, adult basic education, customized business and industry training, 
counseling, testing and career services. 

Mission Statement and Goals 
Western Technical College provides relevant, high quality education, in a collaborative and sustainable 
environment, that changes the lives of students and grows our communities. 

Strategic Plan/Strategic Directions/Strategic Goals 
In fall 2018, Western launched a new strategic plan, called Experience 2025 aimed at improving overall success 
for “every student, every day.” The plan includes the following four strategic directions and seven corresponding 
strategic goals: 

First Choice Service 
• Increase overall student satisfaction from 69% in 2017 to 75% by 2021. 
• Increase student engagement with student support services from a score of 48.6 to 52 by 2023. 

Workforce and Community Engagement 
• Infuse work-based learning and community-based learning in 100% of associate degree and technical 

diploma programs by 2025. 
• Implement a comprehensive workforce sector development strategy by 2025. 

Equity, Inclusion, and Support 
• Eliminate course completion, retention, and graduation achievement gaps between black, 

Hispanic/Latino, and Native American students and white students by 2025. 
3



   

 
          

    

    
 

 
   

 

  
           

                  

   
      

     
    

 
  

  
      

 

   
  

  
   

          
             

  
          

  
     

   
    

 

    
  

 

• Increase enrollment of program-declared students of color from 12.82% in 2018 to 20% in 2025. 

Employee Engagement 
• Increase engaged employees from 35% in 2017 to 45% by 2025. 

1.2 Definitions: The following definitions are used throughout this Request for Proposal: 

Contractor means successful Proposer(s) awarded under this RFP process. 
MBE means Minority Business Enterprise. 
P-Card means Procurement Card (Campus credit card). 
Proposer means a firm submitting a Proposal in response to this Request for Proposal. 
RFP means Request for Proposal. 
WTCS means Wisconsin Technical College System. 
Western means Western Technical College. 
Customer is any Western College District, or other Wisconsin public agency, or any other public agency 
outside of the state of Wisconsin that by its own rules and regulations is authorized to piggyback this Western 
agreement. 
Confidential Information shall mean information or data that may be exempt from disclosure to the 
public or other unauthorized persons under state or federal law. Confidential Information includes, but is 
not limited to, a combination of names, addresses, Social Security numbers, e-mail addresses, telephone 
numbers, financial profiles, credit card information, driver’s license numbers, medical data, law 
enforcement records, agency source code or object code, and agency security data. 
Proprietary Information shall mean information owned by the Contractor to which the Contractor claims 
an interest to be protected under law. Proprietary Information is information which qualifies as a trade 
secret, as provided in s. 19.36(5), Wis. Stats., or material which can be kept confidential under the 
Wisconsin public records law. 

1.3 Liability for Costs:
Western is not liable for any cost incurred by proposers in replying to this RFP. 

1.4 Debarment: 
Federal Executive Order (E.O.) 12549 “Debarment“ requires that all contractors receiving individual awards, 
using federal funds, and all subrecipients certify that the organization and its principals are not debarred, 
suspended, proposed for debarment, declared ineligible, or voluntarily excluded by any Federal department 
or agency from doing business with the Federal Government. As a part of this proposal document there is 
debarment language and a signature block for you to self-certify your debarment status on the Proposer 
Response Sheet. Failure to supply this information may disqualify your proposal. Information on debarment 
is available at the following websites: www.epls.gov and www.arnet.gov/far/. 

1.5 Promotional Materials: 
Contractor agrees to not use promotional or marketing material which states expressly or by fair 
implication that the College endorses either the Contractor or any sponsor of such material. 

1.6 Availability of Funds: 
The purchase of services or products under this contract is contingent on budget availability for Western or 
participating agencies. 
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2.0 Proposal Submission Due Date:
Proposers must submit their RFP in a mailed version, electronically through DemandStar website, or hand 
delivered to the Business Services office. Email and fax versions will not be accepted. The RFP 
responses are due at Western Technical College by 2:00 PM on March 29, 2024. Any proposals 
received after the specified due date and time will be rejected. No cost proposal will be accepted on any 
other form(s) than those herewith provided. 

2.1 Submittal Requirements: 
The proposal shall provide information necessary for Western to evaluate the qualifications, experience, and 
expertise of the supplier proposing to provide the requested equipment/services. 

The Proposer is to make a written proposal which presents an understanding of the requested services. 
The proposal should demonstrate and provide evidence that the Proposer has the capabilities, professional 
expertise, and experience to provide the necessary services as described in this RFP. The Proposer shall 
ensure that all information required herein is submitted with the proposal. All information provided should 
be verifiable by documentation requested by Western. Failure to provide all information, inaccuracy or 
misstatement may be sufficient cause for rejection of the proposal or rescission of an award. 

In order to enhance the evaluation process and provide each firm an equal opportunity for consideration, 
adherence to a standardized technical proposal format is required. Responses should be as thorough and 
detailed as possible so that the Western may properly evaluate the firm’s capabilities to provide the required 
services. 

The format of each proposal must contain the following elements and required documents in order
for your proposal to be considered as “complete” and meeting RFP specifications. Any of the below 
listed items that are not provided in a complete fashion will be grounds for your proposal to be 
“rejected”: 

• Experience & Qualifications of Proposer: 
o State the legal name under which Contractor carries out business, the year the company was 

established and the approximate size of the company in terms of total employees and annual 
revenues. 

o Identify the location of the office from which work described here will be managed and the year 
that office was established if other than above. 

o Provide the contact information (name, title, telephone number and email) for Contractor 
representative submitting proposal. 

o Indicate whether any disciplinary action has been taken or is pending against Contractor by state 
regulatory bodies, professional organizations, or through legal action in the past five years. If no, 
so state. If yes, detail the circumstances and current status of such action. 

• Vehicle Description (provide separate response to this section for each vehicle included in your bid): 
o Include a complete description of the vehicle chassis and Medical Unit noting materials, 

construction methods, and any special design features. 
o Include drawings for the outside of the vehicle as seen from each side, font and back. 
o Include a drawing of the proposed interior layout showing all listed items. 
o Note any proposed variances from Western’ts stated specifications. 

• Vehicle Equipment (provide a separate response to this section for each vehicle included in your bid): 
Attach product literature or provide a detailed description (brand /model/specs) for the following major 
equipment, fixtures and accessories to be installed. If attached product literature describes multiple 
models/specifications, clearly identify the model and specifications of the equipment to be installed: 

o Sinks 
o Toilet 
o Work surfaces 
o Electric nursing home bed with rails 
o LED lighting 
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o Batteries 
o Roof-Mounted HVAC System 
o Generator Refrigerator 

Note any variances from Western Technical College’s specifications as stated in Attachment A. 

• Timeline (provide a separate response to this section for each vehicle included in your bid): 
Assuming notification of award by 4/10/2024, confirm your firm’s ability to submit a Wisconsin 
Department of Transportation Application for Title and Registration Statement of Vehicle Sale and 
invoice to Western Technical College for the vehicle sale on or before 10/1/2024. 

• Warranty and Service (provide a separate response to this section for each vehicle included in your 
bid): 

o Fully describe all vehicle, material and labor warranties included with the proposal. 
o Describe how warranty repairs to the medical unit would be completed (location, process, 

timeline, etc.). 
o Describe how post warranty repairs to the medical unit would be completed (location, 

process, timeline, etc.) if different from warranty repairs. 

The following forms must also be completed (Must use the provided Attachments): 
• Attachment B: Cost Proposal Form 
• Attachment C: Cooperative Purchasing Form 
• Attachment D: Qualified Supplier Certification Form 
• Attachment E: Request For Proposal Signature Form 
• Attachment F: Vendor Information Form 
• Attachment G: Proposer References Form 
• Current W-9 

All attachments, additional pages, addenda, or explanations supplied by the vendor with this proposal will 
be considered as part of the proposal response. 
Proposers are encouraged to present innovative approaches to pricing, deliveries, training, or other 
programs that offer additional value added components to the Proposers response. 

If an oral presentation/interview is determined to be held for selected finalists, it shall be at the Proposer's 
expense. However, an award may be made without discussion or any presentation/interview with the 
Proposer. Therefore, Proposers are cautioned that proposals should be submitted initially as a “best” or most 
attractive proposal from both a technical and cost standpoint. Unnecessarily elaborate brochures or other 
presentations beyond that required to present a complete and effective proposal are not desired and may 
not be considered by the evaluation team at their discretion. 

2.2 Clarifications/Questions: 
Any and all questions regarding this RFP must be submitted in writing only to the Western Technical College 
Business Office Purchasing staff, De Anne Otto and Jessica Hytry, to purchasing@westerntc.edu email 
address. Verbal inquiries will NOT be accepted. 

The “issuing agency” for this RFP is Western Technical College, with its address as follows: 

Western Technical College 
400 7th Street N. 
La Crosse, WI 54601 

No information provided verbally, or by any Western personnel other than the individual listed 
above, will be considered binding for this agreement unless formalized in writing. All respondents 
should use this written document and its attachments as the sole basis for preparing and 
submitting proposals. 

Additionally, the Proposer is prohibited from initiating communication related to this RFP, to any Western 
official, any member of the evaluation committeeor any employee considering the proposals,prior to the time 
an award decision has been made byWestern. 
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2.3 Applicable Dates: 

March 7, 2024 .........................................Notification of RFP 

March 13, 2024 2:00 PM........................Latest date for written questions to be received from vendors. 

March 15, 2024 .......................................Western to respond to questions fromvendors. 

March 29, 2024 2:00 PM........................RFP due @ 2:00 PM local time (no fax or email). 

April 8-9, 2024 ........................................Proposer interviews (may or may not be required - tentative). 

April 12, 2024 (anticipated).......................Contract award decision made. 

2.4 Compliance with Laws and Regulations 
The contractor assumes full responsibility and liability for compliance with any local, state, and federal 
laws and regulations applicable to the contractor and its employees, including, but not limited to 
compliance with Department of Commerce requirements and the Occupational Safety and Health Act 
(OSHA) of 1970. 

2.5 Non-Conforming Terms and Conditions: 
A response that includes contractual terms and conditions that do not conform to the contractual terms 
and conditions in the RFP document are subject to rejection as nonresponsive. Western reserves the right 
to permit the Proposer to withdraw nonconforming terms and conditions from its response or to negotiate 
changes to the contractual requirements prior to making a determination of responsiveness and award. 

2.6 Exceptions to Proposal Specifications and Terms: 
Any exceptions to the Proposal specifications and terms must be clearly documented on an attachment 
sheet to this proposal form and indicated as “Exceptions to Specification and Terms”. Western reserves 
the right to determine if any noted exceptions or qualifying statements indicated in a proposal are in the 
best interest of Western and participating agencies, and reserves the option to reject individual proposals 
on the basis of Exceptions to Specifications and Terms. 

Submittal of a complete contract replacement or substitution for the terms and conditions of this RFP 
Contract will not be acceptable and may be grounds for rejection or disqualification of the Proposal 
submitted. 

2.7 Confidential/Proprietary Information
Any restrictions on the use of data contained within a request, must be clearly stated in the RFP itself. 
Proprietary information submitted in response to a request will be handled in accordance with applicable 
State of Wisconsin procurement regulations and the Wisconsin public records law. Proprietary restrictions 
normally are not accepted. However, when accepted, it is the vendor’s responsibility to defend the 
determination in the event of an appeal or litigation. 

Any material submitted by the vendor in response to this request that the vendor considers confidential 
and proprietary information and which qualifies as a trade secret, as provided in s. 19.36(5), Wis. Stats.; 
or material which can be kept confidential under the Wisconsin public records law, must be identified on a 
Designation of Confidential and Proprietary Information form. This form may be obtained by contacting 
Purchasing via email purchasing@westerntc.edu. RFP prices cannot be held confidential. 

Marking of the entire response as proprietary will neither be accepted nor honored. The College 
cannot guarantee that all such material noted remains confidential, particularly if it becomes a 
significant consideration in contract award. Information will only be kept confidential to the extent 
allowed by Wisconsin Public Disclosure Law. 

2.8 Alternate Proposals: 
An alternate proposal is viewed as a proposal describing an approach to accomplishing the requirements 
which differs from the approach set forth in the solicitation. An alternate proposal may also be a second 
proposal submitted by the same Proposer, which differs in some degree from that Proposers prime proposal. 
An Alternate proposal should be clearly marked as “ALTERNATE PROPOSAL”. 

Western may consider or reject any or all alternate proposals submitted. 
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2.9 “Or Equals” Considered: 
Specifications contained in this RFP are intended to define the level of quality and performance required 
and not to restrict competition. Proposers offering alternate proposals to the products or specifications 
listed shall submit, with their proposal, detailed comparisons to the RFP products and specifications 
documenting equivalence to the products or services identified and describing the effect the alternate 
product or service would have on the performance or quality of the products or services being proposed. 
Proposers may offer more than one alternative with required supporting documentation. Where certain 
brands or part numbers are specified, it is to match standardized products currently being used or to 
establish a standard for features and construction. Equivalent products and services are acceptable and 
allowed and Proposers may offer varying brands of “equivalent” items and services for Western’s 
consideration. Western and the participating agencies will be the sole judge of equivalency. 

In the event that equivalent or alternate products or services are not allowed, information will be provided, 
(i.e. must be compatible with existing equipment, software, have interchangeable parts, not need specialized 
tools, required by grant or funding authority), with the RFP showing why alternate or equivalent products 
or services will not be considered. 

2.10 Acceptance or Rejection of Proposals: 
This RFP does not commit Western or any participating public agencies to award a contract, to pay any costs 
incurred in the preparation of a response to this request, or to procure or contract for services or supplies 
as a result of this RFP process. Western reserves the right to accept or reject any portion of a proposal, 
the complete proposal, or all proposals received as a result of this request, to waive any minor irregularities 
in the process or procedure, to negotiate with any qualified source, or to cancel in part or in its entirety, 
this RFP, if it is considered to be in the best interest of Western or participating agencies to do so. 

2.11 Non-Interest of Agency Employees and Officials: 
No official or employee on the evaluation committee shall have any financial interest, either direct or indirect, 
in the proposal or contract. No official or employee of the evaluation committee shall exercise any undue 
influence in the awardingof the proposal or contract. 

2.12 Right to Amendments/Addendums: 
Western reserves the right to amend the terms and specifications of this RFP as necessary during the 
RFP process. 

Amendment/Addendum of Proposals: 
a. By Western: Requests for Proposals may be amended by Western in response to a need for further 

clarification, specifications, or requirements changes, new opening date, or any other changes 
need to clarify the RFP or to allow for answers to Proposer questions. In the event of any formal 
published changes to the terms and/or specifications of this RFP, notice will be posted to all of the 
Proposers using the same methods as originally used for posting along with posting to the website 
www.demandstar.com. It will be the responsibility of the Proposer to register for DemandStar to 
receive any notifications of any addendums, notices or changes applying to the RFP. Registration 
on the Demandstar system allows the Proposer to be notified of other future RFP or Proposal 
processes posted on Demandstar by other users of the Demandstar tool. Suppliers wishing to 
participate in opportunities with Western and other public agencies within Wisconsin can register for 
free at http://www.demandstar.com/app/wapp/registration. 

b. By Vendor: Proposals may be amended after receipt but before opening by Western by submitting 
a later dated proposal that specifically states it is amending an earlier submitted proposal. No 
proposal may be amended after the RFP due date unless requested by Western. 

2.13 RFP Tabulations/Abstracts
RFP Tabulations are available to the public after date of contract award, and normally within 60-90 days from 
the date of RFP opening (RFP Due Date). In some situations, RFP tabulations may be completed early 
and be available for public review on the date of contract award(s). 

2.14 Cooperative Purchasing Agreement:
The Contract award will be subject to suppliers completing and providing with their proposals a signed 
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“Cooperative Purchasing Agreement” form (enclosed) to indicate the Proposers willingness to 

extend contract pricing and terms to other eligible public agencies and entities in the State of 
Wisconsin wishing to “piggyback” this contract. 

A vendor’s decision whether or not to offer a volume discount plan should other Colleges,
municipalities, etc. wish to piggyback onto this contract will not be used by Western Technical
College to evaluate the submitted proposals. However, such a plan has the potential of creating 
more business for the selected firm from these other sources that may otherwise have to undertake 
their own competitive selection process in the future. 

2.15 Required Forms to Submit Proposal Information: 
No proposal will be accepted on any other form(s) than those herewith specified and/or provided with this 
RFP. 

2.16 Qualified Supplier Certification Form: 
Included with the proposal documents is a “Qualified Supplier Certification Form” (Attachment D) 
that must be completed properly and submitted with the required proposal documents in order for 
the Proposer to have a complete proposal for consideration. Only proposals from qualified suppliers 
shall be considered. This form must be signed and be included with the proposal response by the 
specified proposal due date and time. 

2.17 Warranties: 
All product and services provided by the supplier will be warranted to levels of quality and professionalism 
as is considered “customary and usual in the industry” for the products and services being purchased under 
this contract. At a minimum, any products sold must have the Manufacturers Standard Warranty available. 
Failure of a Contractor to warrant their product or work to customary and usual standards for quality and 
service may be grounds, at the discretion of that public agency, to terminate its purchase of products and 
services from the Contractor. Contractor must identify their warranty terms for Manufacturers proposal and 
should provide corresponding warranty documents with their RFP. 

2.18 Request for Financial Statements: 
Western and Participating agencies may request financial statements containing three (3) years of Profit 
and Loss statements, Balance Sheets, and other financial documents for purposes of evaluating the 
financial ability of firms to provide the scope of service and support required by this RFP. Copies of supplier’s 
Certified Auditor Statements may be requested. In the event such financial information is required for the 
evaluation of proposals, such will be requested in writing to the supplier by Western. Western reserves 
the right to review other and alternate sources of financial record including Equifax, Dunn and Bradstreet 
and any other third party reporting organizations available. 

2.19 Withdrawal of Proposals: 
Proposals may be withdrawn by the Proposers any time prior to the due date of the proposal. These 
proposals will not be opened or considered. Proposers may request that their proposal be withdrawn after 
the due date and time, however, these will be opened and will become part of the public record at the point 
the RFP process is completed. Negligence on the part of the proposer in preparing the proposal confers 
no right of modification of the proposal after the due date for submission. 

2.20 Firm Proposals: 
All terms and conditions of the proposals submitted are to be firm for a minimum of sixty (60) days from 
the award of the contract. Any price increase request (or other proposed change in any of the contract 
terms) must be requested in writing and must have a written justification showing why the price change or 
other term change is being requested. Western reserves the right to review any existing index or other 
third party measure to verify information provided by the Contractor under these conditions. Western will 
accept or reject the proposed change in contract and reserves the right to negotiate terms with the 
Contractor based on the best interests of Western. Any exceptions shall be fully noted. 

2.21 Level of Competing ProposalsReceived: 
Western reserves the right to reject all proposals received and resubmit the RFP if it feels an adequate level 
of competition was not obtained, if specifications/terms did not allow for a sufficient level of competing 
proposals to be received, if desired specifications, features, or standards were not acceptable or if proposals 
of sufficient quality or completeness were not received. 
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2.22 State Sales Tax and Federal Excise Tax Exemption: 

Notice is hereby given that Western is a Wisconsin municipality and is exempt from state sales taxes and 
federal excise taxes. Such taxes should not be included in prices or quotes proposed to Western and will 
not be paid by Western or participating agencies for products or services received. 

2.23 References: 
Western will assign evaluation points based on comments and reviews of the supplier’s product and/or 
services as provided by references. As a part of the Proposers response, they should provide a minimum 
of 3 references of Customers of similar size or type to Western campuses to be served by this contract. 

2.24 Demandstar Vendor Registration:
Suppliers wishing to participate in this and additional opportunities with Western and other public agencies 
within Wisconsin can register for free at http://www.demandstar.com/app/wapp/registration. This will 
provide access to review Requests for Bids and Requests for Proposals, download documents, and submit 
e-bids and proposals if accepted in that manner. 

10
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The terms listed in this section (Contractual Requirements) shall be the minimum required in any contract with a 
participating public agency for services awarded under this RFP. A Western Technical College contract will be the 
only signed document between the successful proposer and Western specifying the terms and conditions of 
performance. Western will not accept nor sign a supplier’s own contract, and proposers must be willing to sign and 
accept a Western contract as the sole document specifying the contractual duties and responsibilities addressed by 
this RFP. 

3.1 Term of Contract: 
The resulting term of the agreement from this RFP shall begin upon signature of both parties and end upon 
Scope of Work completion by Constractor, unless terminated earlier in accordance with Sections 3.13 and 
3.14. 

3.2 Payment Terms
Western will pay the vendor Net 30 days within receipt of invoice for equipment received and as accepted by 
the College and payment shall not exceed quoted amounts. 

3.3 Insurance: 
Insurance requirements or submission of a Certificate of Insurance IS REQUIRED for this contract. A 
Certificate of Insurance must be submitted by the Contractor to Western and to any Customer utilizing this 
contract as a condition to performing any work on the Customer’s site location. The Certificate of Insurance 
must also list Western initially and any Customer as “additional insured” upon their request. Minimal required 
insurance levels as follows: 

General Liability 
• $1,000,000 per occurrence 
• $3,000,000 aggregate 

Automobile Liability 
• $1,000,000 combined single limit 

Workman’s Compensation and Employers Liability 
• Must carry coverage for Statutory Worker’s Compensation and Employers Liability limit of: 

o $100,000 Each Accident 
o $500,000 Disease Policy Limit 
o $100,000 Disease-Each Employee 

• Must include coverage for occupational disease, sickness, and death 
• Must include Broad Form All States Endorsement/other states endorsement 

Umbrella Liability 
• Provide umbrella liability coverage over the above limits of liability for comprehensive general 

liability, worker’s compensation and automobile liability for an additional $1,000,000 

• The vendor shall bear full and complete responsibility for all risk of damage or loss of equipment, 
products or money resulting from any cause whatsoever and shall not penalize Western for any 
losses incurred related to this contract. 

• The vendor will provide thirty (30) calendar days written notice to Western, before cancellation, 
reduction, or other modifications of vendor’s insurance coverage. 

• Cancellation, non-renewal or expiration of insurance or reduction of coverage prior to expiration of 
the contract will constitute an automatic termination unless the contractor obtains other or 
additional insurance to cover the risks as herein required. 

• Western shall promptly notify the contractor in writing of any claims against either Western or the 
vendor, and in the event of a suit being filed, shall promptly forward to the vendor all papers in 
connection therewith. Western shall not incur any expense or make any settlement of any such 
claims or suit without contractor's consent. 

3.4 Applicable Law:
This contract will be governed by Wisconsin State Statute and the provisions of the Uniform Commercial 
Code (UCC).  Western and other public agencies participating on the contract are provided all rights and 

remedies of contract as afforded under the UCC for the State of Wisconsin, and include all rights and 
11



             
 

  
  

 
    

   
    

 
        

          
         

 

   
 

       
           

  

  
 

              
   

                  

   

  
 

  
            

              
 

         
 

 
  

  
 

 
    

    

  
    

 
            

 
   

    
       

 
     

 

protections afforded public institutions under the laws of Wisconsin and any federal laws or statutes that 
apply. 

3.5 Laws and Regulations
Contractor warrants that they are familiar with and shall comply with all Federal, State, and Local laws, statutes, 
ordinances, rules, and regulations and the orders and decrees of any courts, administrative bodies, or tribunals 
in any manner affecting the performance of the Agreement, including without limitation, Family Educational 
Rights and Protection Act (FERPA), personally identifiable information (PII) in conjunction with U.S. privacy law 
and information security, protection of personal Workers‟ Compensation Laws, minimum salary and wage 
statutes and regulations, laws with respect to permits and licenses and fees in connection therewith, laws 
regarding maximum working hours and laws and regulations with respect to use of hazardous materials. No 
plea of misunderstanding or ignorance thereof will be considered. In addition, Contractor shall also comply with 
all District Board policies, procedures and regulations as may currently and/or in the future pertain to service 
under the Agreement. These laws, ordinances, regulations, and policies shall apply to the Agreement 
throughout, and they will be deemed to be included in the Agreement the same as though written out in full. 

3.6 Federal Debarment and Suspension
(Executive Orders 12549 and 12689) apply. The highest rated proposer will be evaluated with the government 
wide exclusions in the System for Award Management (SAM), in accordance with the OMB guidelines at 2 CFR 
180 that implement Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989 
Comp., p. 235), "Debarment and Suspension." 

3.7 Nondiscrimination 
In connection with the performance of work under this agreement, the Contractor agrees not to discriminate 
against any employee or applicant for employment because of age, race, religion, color, marital status, 
sexual orientation, sex, disability, national origin, or ancestry. 

For purposes of any contract issued by Western, the supplier is to comply with ExecutiveOrder11246 entitled 
“Equal Employment Opportunity” as amended by Executive Order 11375, and as supplemented in 
Department of Labor Regulations (41 CFR Part60). 

3.8 Diverse Supplier Preference
The College may award a competitive solicitation to a certified diverse supplier (minority-owned, disabled 
veteran-owned, and woman-owned), if the supplier has submitted a bid that is no more than 5% higher than the 
lowest bid or the proposal is no more than 5% lower than the high point score. A contract award based on 
diverse supplier preference may only be made if the business is certified at the time of bid/proposal 
opening. 

For consistency in calculating diverse supplier preference for bids and proposals, the following formulas will 
be used: 

Competitive Bids 
[Low non-diverse supplier bid(s) x 1.05] minus [lowest diverse supplier bid(s)] = [balance] 
When the balance is a positive number, or 0, award may be made to the lowest diverse bidder. 
Award is made at the bid cost. 

Competitive Proposals 
[High diverse supplier proposal(s) point total x 1.05] minus [high non-diverse supplier proposal(s) point 
total] = [balance]. When the balance is positive, or 0, award may be made to the diverse proposer. 

The State of Wisconsin, Department of Administration, Wisconsin Supplier Diversity Program certifies minority-
owned businesses, disabled veteran-owned businesses and woman-owned businesses. A listing of businesses 
certified is posted on the Supplier Diversity Program website. The College notifies certified diverse suppliers of 
bid and proposal opportunities via Demandstar, an online e-solicitation site. Registration is free and provides 
Contractors to receive future solicitation notices from the Wisconsin Technical College System Purchasing 
Consortium and its member colleges. 

It is the policy of the College to provide diverse owned business enterprises with equal opportunity for 
participating in selling of goods and services to Western Technical College. Proposers are required to make 
“Good Faith Efforts” to subcontract, where applicable, with or purchase supplies from diverse owned business 
enterprises. The proposer shall keep records of such efforts that are adequate to permit a determination of 
compliance with this requirement. 

12
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3.9 Assignment or Subcontract: 
Neither party shall assign a right or interest, delegate or subcontract any obligation required under this 
contract without the written consent of the other party. 

Any Contract resulting from this proposal shall not be, in whole or in part, subcontracted, assigned, or 
otherwise transferred to any Subcontractor without prior written approval by Western, participating 
agencies or the Customer. 

Upon request Contractor must provide Subcontractor’s complete contact information including EIN# (TIN#, 
SS#) and signed W-9 form. 

Western shall have the right to audit Subcontractor invoices at any time during the course of this Contract. 

The Contractor shall be directly responsible for any subcontractor's performance and work quality when 
used by the Contractor to carry out the scope of this contract. Western reserves the right to assess 
Contractor Liquidated Damages in excess of the contract amount for Subcontractor’s failure to perform or 
inability to complete required project milestones. 
Subcontractors must abide by all terms and conditions under this Contract. 
If Subcontractors are to be used, the Contractor must clearly describe and explain their participation in 
support of this contract. 

3.10 Independent Supplier Status: 
The Contractor agrees that it is an independent supplier with respect to the products and services provided 
pursuant to this agreement. Nothing in this agreement shall be considered to create the relationship of 
employer and employee between theparties. 

3.11 Amendmentsto Contract Terms and Conditions: 
Western and other participating agencies purchasing the contracted products or services resulting from this 
RFP reserve the right to change, modify, or cancel the terms of a contract by providing the Contractor a 
minimum of thirty (30) days advance written notice. Any and all changes to the terms and conditions of a 
contract with a Customer will be binding only through formal written addendum. In instances of contract 
breach by a Contractor, or in instances where the actions or products of a Contractor pose a health risk 
or safety issue, contract termination can occur immediately with no advance notice provided to the 
Contractor. (See Contract Termination below). 

3.12 Right to Negotiate Contract Terms: 
Western and participating agencies reserve the right to negotiate terms including scope of work, pricing, 
and terms and conditions with Proposers prior to final award of the RFP process and entering into a final 
contract agreement. 

3.13 Contract Termination: 
Western may terminate this Contract at any time, without cause, by providing 15 days written notice to 
the Contractor. If the Contract is so terminated, Western/Customer is liable only for payments for products 
provided or services performed, to the extent that any actual direct costs have been incurred by the 
Contractor pursuant to fulfilling the contract. Western/Customer will be obligated to pay such expenses up 
to the date of the termination. 

3.14 Termination of Contract forCause: 
Western may terminate this contract for cause, as determined by the College which shall consider such 
items as, but not limited to, insufficient insurance coverage, failure to meet specifications and standards 
for cleaning, failure to enforce required standards of sanitation, or unsatisfactory quality of service to the 
College. This may include any cessation or diminished service including but not limited to failure to maintain 
adequate personnel, whether arising from labor disputes, or otherwise, any substantial change in 
ownership or proprietorship of the Contractor which in the opinion of the College is not in its’ best interest, 
or failure to otherwise not comply with the terms of this contract. The College shall provide to the Contractor 
a minimum of ten (10) calendar days written notice of any instance of contract neglect, and unless within 
ten (10) calendar days such neglect has ceased and arrangements made to correct, the College may 
terminatethe contract immediately. 

If the Contract is terminated for cause, the College shall be entitled to full reimbursement from the contractor 
for any cost incurred by the College by reason of the contractor’s failure to perform or to satisfactorily perform 

13



                   
                 

 
                

   

                 
                   

                
     

   
 

   
                  

  

  
                       

   
           

          

   
  

        
      

   
 

     
 

   
     

               
              

                  
  

   

      
 

 
  

                  
                 

  
                 

  

  
 

                
               

     
                  

  

its responsibilities and duties, which costs may include, but are not limited to, the cost of using the College’s 
employees or any other person to perform the obligations of the contract. The College may obtain any such 
reimbursement by deduction from payments otherwise due to the contractor or by any other proper and 
lawful means. It is the College’s intent to give the contractor a reasonable opportunity, wherever practicable, 
to correct any such failure to perform or satisfactorily perform its responsibilities and duties. 

If at any time the Contractor performance threatens the health and/or safety of Western, its staff, students 
or others who may be on campus, Western has the right to cancel and terminate the Contract without notice. 
Failure to maintain the required Certificates of Insurance, Permits and Licenses shall be cause for Contract 
termination. If the Contractor fails to maintain and keep in force the insurance as provided in Standard 
Terms and Conditions, Section 22.0, Western has the right to cancel and terminate the Contract without 
notice. 

3.15 Multi-Year Contracts: 
Continuation of the contract resulting from the RFP process beyond June 30th of any year is contingent upon 
the appropriation of funds. 

3.16 Waiver: 
One or more waiver by any party of any term of the contract will not be construed as a waiver of a subsequent 
breach of the same or any other term. The consent or approval given by any party with respect to any act 
by the other party requiring such consent or approval shall not be deemed to waive the need for further 
consent or approval of any subsequent similar act by such party. 

3.17 Auditor Access: 
In the event that the Customer deems it necessary to conduct an audit or inspection, the Contractor shall, 
during normal business hours, furnish or make available at a time designated by the Customer and in a 
reasonable form required by the Customer, information, records and reports regarding powers, duties, 
activities, organization, property, financial transactions, method of operation, or any and all other records, 
reports or information in supplier’s custody or control, relating to this contract and to the Customer. 

Any information provided to the auditors, which is deemed confidential by federal, state, or local laws shall 
be held as confidential and not disclosed to the public. 

3.18 Indemnification And Defense OfSuits: 
The Contractor agrees to indemnify, hold harmless, and defend Western, its members and any Customer, 
its officers, agents, and employees from any and all liability including claims, demands, damages, actions 
or causes of action, together with any and all losses, costs, or expense, including attorney fees, where 
such liability is founded upon or grows out of the acts, errors, or omissions of the Contractor, its employees, 
agent or Subcontractors. 

3.19 Force Majeure:
If the performance of any part of this Contract by either party is delayed or rendered impossible by reason 
of natural disaster, flood, fire, riot, explosion, war or actions or decrees of governmental bodies, the party 
who has been so affected shall immediately give notice to the other party of the nature of such conditions 
and the extent of delay and shall do everything possible to resume performance. Upon receipt and 
acceptance of such notice, all obligations under this Contract shall immediately be suspended. If the period 
of nonperformance exceeds fifteen (15) days from the receipt of notice of the Force Majeure Event, the party 
whose ability to perform has not been so affected may by giving written notice, terminate this Contract. 

3.20 Contract: 
Any agreement or contract above and beyond this RFP Contract shall be on forms supplied by Western 
Technical College. 

3.21 Invoices/Payments: 
Western will pay the Contractor Net 30 days within receipt of invoice for each phase in accordance with 
milestones and achievements and as accepted by the College. Proposers should state in their RFPresponse 
if they will include any discounts for earlier payment, for example, 1% 10 days/Net 30. 

Contractor must agree that all invoices and purchasing card charges shall reflect the prices and discounts 
established for the items on this contract for all orders placed even though the contract number and/or correct 
prices may not be referenced on each order. 

14



            
   

           
  

 
 

 
 

 
 

  
 

    
                   

  
  

   
  

                 
           

             
                
    

 
   

   
  

Before payment is made Accounts Payable must verify that all invoiced charges are correct as per this 
Contract. Only properly submitted invoices will be officially processed for payment. Prompt payment 
requires that your invoices be clear and complete in conformity with the instructions below. All invoices 
must be itemized showing: 

• Contractor name 
• Remit to address 
• Purchase order number if given 
• Release number if given 
• Date of order/release 
• Item manufacturer’s name or abbreviation (if applicable) 
• Complete item description identical to those stated in proposal 
• Prices per the contract 

3.22 Invoices for Purchasing Card:
Invoices shall contain the same detail as listed in Section 3.19 and mailed to the billing address given at 
the time the order is placed. Final payment may not be made until the item is operating according to 
specifications or service has been provided and has been accepted by the College. 

3.23 Protection of College’s Confidential Information:
Contractor acknowledges that some of the material and information that may come into its possession or 
knowledge in connection with this Contract or its performance may consist of information that is exempt from 
disclosure to the public or other unauthorized persons under state or federal laws (“Confidential 
Information”). Contractor agrees to hold College’s Confidential Information in strictest confidence and not 
to make use of Confidential Information for any purpose other than the performance of this Contract, to 
release it only to authorized employees or Subcontractors requiring such information for the purposes of 
carrying out this Contract, and not to release, divulge, publish, transfer, sell, disclose, or otherwise make 
the information known to any other party without the College’s express written consent or as provided by 
law. Contractor agrees to implement reasonable physical, electronic, and managerial safeguards to 
prevent unauthorized access to College’s Confidential Information. 
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This is a Request for Proposal and factors other than price alone will be reviewed and evaluated.  Evaluations of 
proposals will be performed by a committee and will be based on a weighted point system as follows: 

A. Contractor/Vendor Qualifications—Ability to meet scope of service 25 

B. Vehicle Qualifications/Warranty/Service/Equipment/Lab 25 
Configuration 

25 
C. Timeline of delivery 

15 
D. Cost 

E. Proposal Quality and Completeness 10 
TOTAL 100 

POINTS 

Cost Scoring:
The lowest priced proposal will receive 100% of the allotted cost points. All other proposals will be scored using 
the formula as follows: 

Lowest Proposed Cost 
(constant) X Maximum evaluation points given to cost 

SCORE Other Proposer's Cost 
(varies according to proposal being scored) 

Calculation of points awarded to subsequent proposals will use the lowest dollar proposal amount as a 
constant numerator and the dollar amount of the firm being scored as the denominator. This result will always 
be less than one. The result is then multiplied by the number of points given to the cost section of the RFP. 

RFP/Contract Award Timeline: 

March 7, 2024 .........................................Notification of RFP 

March 13, 2024 2:00 PM........................Latest date for written questions to be received from vendors. 

March 15, 2024 .......................................Western to respond to questions fromvendors. 

March 29, 2024 2:00 PM........................RFP due @ 2:00 PM local time (no fax or email). 

April 8-9, 2024 ........................................Proposer interviews (may or may not be required - tentative). 

April 12, 2024 (anticipated).......................Contract award decision made. 

Selection/Award Process: 
The Western evaluation team will review proposals received and score them based on the scoring criteria identified 
in the RFP. A contract will be awarded to the highest scoring proposer providing contract negotiations are successful. 

Oral Presentations and Site Visits 
Western, at its sole discretion, may require oral presentations and/or site visits to supplement the proposals. Failure 
of a proposer to conduct a presentation on the date scheduled may result in rejection of the proposal. Oral 
presentations cannot be used as an opportunity to alter the proposals. 

Best and Final Offers: 
At the sole discretion of Western, those Proposer(s) most likely to be awarded a contract may be requested to 
submit a Best and Final Offer (BAFO) in order to further clarify the deliverables, contract language, or costs 
presented in the Proposers RFP. If a Best and Final Offer

16
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stated criteria. There is no obligation on the part of Western to request a BAFO from any or all of the Proposers 
responding the RFP so Proposers are encouraged to submit their best RFP effort with their original submission. 

Notification of Award: 
All Proposal Submitters who respond to this RFP will be notified in writing of Western’s award of contract(s) as a 
result of this RFP. 

Public Inspection of Proposals:
To maintain the integrity of the competitive proposal process, proposals received from suppliers will NOT be made 
available to other competing suppliers or to individuals or firms outside of Western proposal evaluation team until 
an award decision and notification have been made. 

Dispute Process:
Any dispute of Western’s award must be received no later than five (5) working days after the award notice is 
issued by the Business Office. A written dispute must be filed with: 

Wade Hackbarth 
Vice President for Finance and Operations 

Western Technical College 
400 7th Street N 
PO Box C0908 

La Crosse, WI 54602 

with a copy to: 

De Anne Otto 
Purchasing and Accounts Payable Manager 

Western Technical College 
400 7th Street N 
PO Box C0908 

La Crosse, WI 54602 

The protest must be in writing. Protesters must make their protests as specific as possible and must identify 
statutes and Wisconsin Administrative Code provisions that are alleged to have been violated. 

17



  
          

            

   
   

   
   

 

  
    

   

    
   

   

   
 

  
     

    
   

  
  
  
  
  
  
   
   

    
    

   
  
   
  

  
     

 
    

   

 

1 Introduction 
Western Technical College is currently accepting proposals to design and build a fully stocked 40’, or 
less, previously unowned, Mobile Healthcare Training Vehicle for use by Western Technical College. 

1.1 The scope of the project includes all design, construction, equipment training, and delivery of a Mobile Healthcare 
Training Unit. The mobile unit shall meet all applicable documents, publications, and standards in effect at the 
time of manufacture. These shall include, but not be limited to, all U.S. Dept. of Transportation (DOT) and Federal 
Motor Vehicle Safety Standards (FMVSS), requirements as applicable. The unit must also meet any Wisconsin 
ADA compliance requirements. 

1.2 Contractor shall procure, outfit and deliver to Western Technical College a Mobile Healthcare Training Unit vehicle 
for use by the College. Contractor must be able to deliver the completed mobile unit no later than October 
1, 2024. 

1.3 Contractor shall work with the College to submit a Wisconsin Department of Transportation State Application for 
Title and Registration Statement of Vehicle Sale. 

2 Technical Specifications of Vehicle 
The Mobile Healthcare Training vehicle delivered by the Contractor to the College shall be constructed per the 
Contractor’s proposal to meet or exceed the following College specifications unless a variance is requested and 
approved by the College during the open bid process or noted and approved in the final contract award. 

2.1 Vehicle Chassis / Drivetrain 
Vehicle shall have a chassis large enough to meet the needs of the unit as described below, but shall not exceed 
40 feet in length from bumper to bumper (Ford E-450 and Ford F-550 are know to meet the specifications 
requirements and may be used for purposes of example and benchmarking). 

2.1.1 A gasoline or diesel engine 
2.1.2 Automatic transmission 
2.1.3 Hydraulic power breaks 
2.1.4 Antilock braking system 
2.1.5 Power steering 
2.1.6 Back up camera 
2.1.7 Unit must be able to be driven without a CDL 
2.1.8 Unit length shall not exceed 40 feet bumper to bumper 

2.2 Medical Unit Interior and Exam Rooms 
2.2.1 Medical Unit shall be constructed of aluminum, fiberglass, polymer or stainless steel designed to 

mitigate or eliminate bi-metal corrosion with materials bonded, riveted and/or welded. 
2.2.2 Minimum interior height shall be seven feet; 
2.2.3 Minimum interior width shall be eight feet; 
2.2.4 Flooring shall be constructed of heavy-duty non-slip vinyl or similar material designed to withstand 

regular cleaning and disinfecting; 
2.2.5 Medical Unit Body shall be divided into two separate training spaces (Front and Rear) connected by a 

privacy curtain. 
2.2.6 Both training spaces must include the following: 

• Electric nursing home bed with rails 
• Bedside chair 
• Bedside stand 
• Call signal 
• Fire extinguisher 
• Over the bed table 
• Paper towel dispenser/soap 
• Posted evacuation route 
• Privacy curtain 
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• Clock with second hand 
• Sharps container 
• Storage Cabinets 
• Workstation/Desk for paper/computer work 

2.2.7 Bright LED lighting shall be installed in each separate interior space 
2.2.8 The training unit (vehicle) shall be equipped with: 

• 2 sinks with running hot and cold water (1 sink in each training unit) 
• 1 TV mount 
• 1 bedside commode 
• Interior storage for equipment and supplies throughout the unit 
• Seating options for 8-10 students (bench, portable chairs, fold down seating options) 

2.2.9 All surfaces, equipment and fixtures shall be constructed of materials designed to withstand frequent 
cleaning and disinfecting 

2.3 Vehicle / Medical Unit Body Exterior 
2.3.1 Vehicle and Medical Unit shall be wrapped in Western Technical College graphics.  Selected 

contractor will work with Western to create the wrap design 
2.3.2 Entire underside of the vehicle shall be undercoated to minimize corrosion. 
2.3.3 Belt molding shall be installed around the body to protect it from abrasion. 
2.3.4 Medical Unit shall have LED strip scene lighting installed along both the driver and passenger sides. 
2.3.5 Back-up camera with monitor shall be installed with location to be determined by Western. 

2.4 Ingress / Egress Doors with Adequate Easement for Ingress and Egress 
The following doors shall be installed with adequate easement for ingress and egress: 

2.4.1 Left side of front cab (driver door); 
2.4.2 Right side of front cab (unless the driver area is connected to the Front Exam Room allowing the driver 

to egress the vehicle on the passenger side through the door to the Exam Room in which case a 
curtain or sliding partition shall be installed to hide the driver’s area from the Front Exam room. 

2.4.3 Swing door without windows on the passenger side of the vehicle for each Exam Room (two doors 
total); 

2.4.4 All doors shall have rubber seals to keep out moisture, dust and noise. 
2.4.5 Doors can be locked from the inside or the outside; and 
2.4.6 At least 2 fire exits in the unit. 
2.4.7 Outdoor storage if available. 

2.5 HVAC and Environmental Controls 
2.5.1 Medical unit body shall be insulated to protect from outside heat and cold. 
2.5.2 The engine powered HVAC system shall be ducted to heat and cool all areas of the vehicle and 

training spaces with controls built into the vehicle dashboard. 
2.5.3 Roof mounted forced air HVAC system powered independently off the Medical Unit’s generator/battery 

shall be installed and ducted to heat and cool both Exam Rooms with wall-mounted thermostat 
controls built into the Front Exam Room. 

2.5.4 Both HVAC systems shall: 
• Provide heating and cooling to all areas of the interior; 
• Have a replaceable HEPA filter; and 
• Have the ability to draw a regulated amount of fresh outside air. 

2.6 Generator and Electrical Systems 
2.6.1 A generator shall be included to run the unit if needed. The Generator shall: 

• Be mounted and housed in an insulated enclosure that mitigates and minimizes noise, vibration and 
heat transfer to the interior; 

• Have a visual and audible low oil warning include an automatic low oil shut down; 
• Be configurable to consume no more than 75% of the vehicle’s fuel while in operation; 
• Include a stop/start switch, an hour meter and a voltmeter. 
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3 

2.6.2 Three sets of group size 29 marine deep cycle batteries with jump start posts shall be installed on the 
sliding battery trays in the battery storage compartment. Batteries shall be manufactured within 12 
months of vehicle delivery to the College. 

2.6.3 Vehicle shall also be equipped with: 
• A 30A shore power receptacle; 
• A 50ft 125v/30A extension cord and a 125v/30A to 110/20A adapter. 
• An automatic transfer switch to automatically switch power from shore power to generator power 

and vice-versa without having to manually disconnect the generator. 
• A multi-bank battery charger designed to charge the batteries whenever the generator is running or 

the Mobile Medical Unit is plugged into shore power. 
• Electrical surge protection devices. 

2.6.4 Receptacles shall be installed as follows, (location, quantity and type to be confirmed during pre-
construction): 
• 3 duplex 115v outlets in each training unit space. 
• Multiple duplex 115v outlets throughout the entire unit 

2.7 Plumbing 
2.7.1 A fresh water holding tank with fill. (20-30 gallons) 
2.7.2 City water connection 
2.7.3 Water pump 
2.7.4 Grey water holding tank (20-30 gallons) 
2.7.5 Hot water heater 

2.8 Scheduling and Coordination 
2.8.1 Upon award, Contractor shall hold a pre-construction meeting with the College stakeholders to review 

proposed design and placement of all features and accessories; 
2.8.2 Contractor shall work with the Wisconsin Department of Transportation to submit Application for Title 

and Registration of Vehicle Sale. 

Quality and Workmanship 
The mobile clinic must be manufactured to high quality and workmanship standards such as, but not limited to: 

• The mobile health unit shall be free from defects that may impair its serviceability or detract from appearance. 
The general appearance of the mobile health unit shall not show any evidence of poor workmanship. 

• All bodies, systems, equipment, and interfaces with the chassis shall be done per the OEM’s Body Builders 
Book. 

• All components shall be new or free of defects. Parts, equipment, and assemblies, which have been repaired 
or modified to overcome deficiencies, shall not be furnished without the approval of the purchaser. 
Component parts and units shall be manufactured to definite standard dimensions with proper fits, 
clearances, and uniformity. Welded, bolted and riveted construction utilized shall be in accordance with the 
highest standards of the industry. 

The following deficiencies shall be cause for rejection: 
• Rough, sharp or unfinished edges, burrs, seams, corners, joints, cracks, and major dents. 
• Non-uniform panels. Edges that are not raised, beveled, etc. Body panels or components that are uneven, 

unsealed, or contain cracks, dents or have voids. 
• Paint runs, sags, orange peel, fish eyes, etc., and any other imperfection of lack of complete coverage of 

paints or coatings. 
• Misalignment of body fasteners, glass, viewing panels, light housings, other items with large or uneven gaps, 

spacing, etc. such as door, body panels, and hinged panels. 
• Hoses, wiring or harness routed through panels and bulkheads without grommeting or other protective 

insulation, routed across components in a manner allowing chaffing to occur or routed in such a manner to 
be damaged by the exhaust system. 

• Improper electrical connections, or loose, vibrating, or abrading components. 
• Interference of chassis components, body parts, doors, etc. 
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• Improperly supported or secured hoses, wiring harnesses, mechanical controls, etc., including interference 
with other components. 

• Leaks of any gas, vacuum, or fluid lines (air conditioning, coolant, oil, oxygen, etc.). 
• Inappropriate or incorrect use of hardware, fasteners, components, or methods of construction. 
• Incomplete or improper welding, riveting, or bolting. 
• Lack of uniformity and symmetry where applicable. 
• Loose, vibrating, abrading body parts, components, subassemblies, hoses, wiring harnesses or trim. Noise, 

panel vibrations, etc. 
• Improper body design that could cause injury during normal use or maintenance, and which fail to provide 

access to perform routine or mandatory repairs or maintenance on the mobile health unit electrical and 
mechanical systems. In addition, the improper combination of options which by their combination and 
installation are inherently incompatible regarding function or safety. 

• Sagging, non-form fitting upholstery or padding. 
• Incomplete or incorrect application of rustproofing. 
• Equipment malfunctions. 
• Inadequate welding, riveting, bolting, or attachment of components. 
• Visual deformities. 
• Unsealed appurtenances or other body components, leaking gaskets, etc. 
• Delamination of plastic composition materials. 
• Any deviation from specification requirements or manufacturer's standard production practice whether or not 

stipulated herein, that detracts from form, fit, function, durability, reliability, safety, performance, or 
appearance. 

Any deviation from specification requirements or any other item, whether or not stipulated herein, that affects form, 
fit, function, finish, durability, reliability, safety, performance, or appearance shall be cause for rejection. 
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Western Technical College
RFP 2024-003 - Mobile Healthcare Training Vehicle 

Unless otherwise noted by the Contractor and agreed to in writing by the College, all costs associated with the scope 
of work outlined in Attachment A-Scope of Work are itemized in this Cost Proposal taking the following into 
consideration: 

3.1 Taxes 
The College is exempt from Federal Excise Tax and Wisconsin Sales Tax and these shall not be included in 
this cost proposal, invoiced or charged to the College. 

3.2 Variances 
Where a variance exists or other discrepancies are noted between prices in this Cost Proposal and prices 
specified elsewhere in Contractor’s proposal, the pricing shown in this Cost Proposal shall prevail. 

3.3 Quality
All materials used for the manufacture or construction of any items to be provided under this Agreement shall 
be new. Pricing must be for items in new condition representing the latest model of the best quality and 
highest grade of workmanship, unless the option to include supplemental proposals for pre-owned, or 
demonstrator equipment or materials has been specified by College. 

3.4 Delivery Provisions
All goods procured through this Agreement shall be delivered under the terms Free on Board, 400 7th St N, 
La Crosse, WI.  Title and risk of loss to the purchased goods does not pass to Western until the Mobile 
Medical Unit Vehicle is received and accepted by Western. 

3.5 Invoices 
All invoices must reference the associated purchase order that will accompany the resulting agreement, 
itemize services rendered and be emailed to accountspayable@westerntc.edu 
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Once completed, the following cost shall establish the pricing to be charged unless otherwise 
negotiated in writing. 

VEHICLE INFORMATION 
Vehicle Make and Model: 

Model Year: 
BASE BID: 
Vehicle Chassis $ 

Medical Unit Customization – Material $ 

Medical Unit Customization – Labor $ 

Other Costs (title, delivery, etc. – specify) $ 

Total Base Bid (Not to Exceed) $ 

ALTERNATES 

$ 

Cost Proposal Certification 
Bid is firm for _ days (60 days minimum) and signed by the following individual 
authorized to certify pricing and enter into agreements. 

Contractor Name: 

Contractor Address: 

City, State, Zip: 

Representative Name (Print): 

Representative Signature: 

Representative Title: 
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Wisconsin statutes establish authority to allow Wisconsin Municipalities to participate in cooperative purchasing when 
the Contractor agrees to extend the Contractor’s terms to the Municipalities identified. Participating in Cooperative 
Contracting gives Contractors additional opportunities for increased sales volume without additional proposing. 
Municipalities use Cooperative Contracting to expedite purchases. A "municipality" is defined as any county, city, 
village, town, school district, board of school directors, sewer district, drainage district, vocational, technical, and adult 
education district, or any other public body having the authority to award public contracts (s. 16.70(8), Wis. Stats.). 

Interested municipalities will contact the contractor directly to place orders and are responsible for receipt, acceptance 
and inspection of products or services from the contractor, and making payment directly to the contractor. Western, 
in serving as the lead agency initiating this cooperative purchasing program on behalf of other Wisconsin Technical 
Colleges, is not party to any disputes arising from purchases made by any Municipality or not-Western Customer, and 
is not liable for payment for purchases made by any other Customers using this contract. 

I Agree to make the products or services of this proposal available to Wisconsin 
municipalities with all of its Terms and Conditions including pricing offered in the RFP response : 

Wisconsin Technical Colleges (Western Members) 

University of Wisconsin System 

Wisconsin K-12 Schools 

Wisconsin Municipalities (Non Educational) 

Note any conditions or exceptions for acceptance to the cooperative purchasing groups identified above. 

I Do Not Agree to make the products or services of this proposal/proposal available to 
other Customers outside Western TechnicalCollege 

Signature Date (mm/dd/yyyy) 

Name (Type or Print) Title 

Email: 

Company Tel: ( ) 

Fax: ( ) 
Address (Street) City State ZIP + 4 

Commodity/Service Request for Proposal/Proposal Number 
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In submitting this proposal, I certify that I am / we are a “Qualified Supplier” for providing the items and/or 
services outlined in this Request for Proposal.  I agree to the following by initialing the Qualifications identified. 

Initial Below: 

A. The company has been in business for at least 5 years. 

B. The company is an authorized sales and servicing dealer for any and all equipment or items provided 
under the RFP. 

C. The company maintains a permanent place of business and is licensed to do business in the United 
States. 

D. The company is not presently debarred or disqualified by any Federal Agency, the Wisconsin 
Department of Administration or by any other State Agency for noncompliance with any equal opportunity, 
tax related or affirmative action requirements. 

E. In connection with the performance of any work covered by this RFP, we agree not to discriminate 
against any employee or applicant for employment because of age, race, religion, color, handicap, sex, 
physical conditions, developmental disability, sexual preference, or national origin. 
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SIGNATURE PAGE 

By submitting a proposal in response to this Request for Proposal process, the Proposer agrees that they have read, 
fully understand, and agree to all terms, conditions and specifications and acknowledge that Western RFP document 
on file shall be the controlling document for any resulting contract. We certify that we have not either directly or 
indirectly, entered into any contract or participated in and collusion or otherwise taken any action in restraint of free 
competition , that no attempt has been made to induce any other persons or firm to submit or not to submit a proposal, 
that this proposal has been independently arrived at without collusion with any other proposer, competitor or potential 
competitor, that this proposal has not been knowingly disclosed prior to the opening of proposals to any other 
proposer or competitor, that this statement is true and accurate under penalty of perjury. I certify that the information 
I have provided in this proposal is true and I understand that any false, misleading, or missing information may 
disqualify the proposal. 

By submitting a proposal, the proposer certifies that no relationship exists between the proposer and Western that 
interferes with fair competition or is a Conflict of Interest, and no relationship exists between the Proposer and any 
other person or firm that constitutes a Conflict of Interest. Further, the Proposer certifies that no employee of Western 
whose duties relate to this Request for Proposal assisted the Proposer in preparing this proposal in any way other 
than in his or her official capacity and scope of employment. 

The Proposer certifies by submission of the proposal that neither it nor its principals is presently debarred, suspended, 
declared ineligible or voluntarily excluded from participation in this Proposal Process by any Federal or State 
Department or Agency. 

Company Name (Print) Your Name (Print) 

Your Title/Position (Print) Your Signature (Sign) 

Date Email Address 

Telephone Fax 

Website 
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Indicate below a listing of at least three (3) current or recent client references, either commercial or
governmental, that your company is servicing, has serviced, or has provided similar goods or services. 

Reference #1 

Company: Contact Person: 

Phone #: Email: 

Project: Dates of Service: 

Reference #2 

Company: Contact Person: 

Phone #: Email: 

Project: Dates of Service: 

Reference #3 

Company: Contact Person: 

Phone #: Email: 

Project: Dates of Service: 

*This document must be completed & returned with proposal submission. 
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Form W•9 
(Rev. October 2018) 
Department of the Treasury 
Internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification 

► Go to www.irs.gov/FormW9 tor instructions and the latest information. 
1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank. 

2 Business name/disregarded entity name, if different from above 

(") 
w 3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the 
~ following seven boxes. 
C. 

§ D Individual/sole proprietor or D C Corporation D S Corporation D Partnership D Trust/estate 
cii :!! single-member LLC 
C. 0 
~ :g O Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) ► ___ _ 

~ 2 Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check 
1: 'ti LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is 
·c: .5 another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that 
11. u is disregarded from the owner should check the appropriate box for the tax classification of its owner. !E 

Give Form to the 
requester. Do not 
send to the IRS. 

4 Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3): 

Exempt payee code (if any) ___ _ 

Exemption from FATCA reporting 

code (if any) 

(Applies to accounts maintained outside the U.S.) liJ O Other (see instructions) ► i 1-5-=A=-d-d-re_s_s-(n_u_m_b_e-r,-s-tr-e-et-, "'"a-nd-ap_t_. -or_s_u-it_e_n-o.-) -Se_e_i_n-st-ru-c-ti-o-ns-.--------------.--R-eq_u_e_s-te-r'_s_n_a_m_e~a~n_d_a-dd_r_e-ss_(,....o-pt-io_n_a-1) _____ _ 

Ql 
Ql 

(/) 1--------------------------------------1 
6 City, state, and ZIP code 

7 List account number(s) here (optional) 

11:i'm U Taxpayer Identification Number (TIN) 
I Social security number I Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 

backup withholding. For individuals, this Is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later. 

[[D -DJ -I I I I I 
or 

Note: If the account is in more than one name, see the instructions for line 1 . Also see What Name and 
Number To Give the Requester for guidelines on whose number to enter. 

I Employer identification number 

Certification 
Under penalties of perjury, I certify that: 

1 . The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and 
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and 

3. I am a U.S. citizen or other U.S. person (defined below); and 

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct. 
Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because 
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later. 

Sign 
Here 

Signature of 
U.S. person ► 

General Instructions 
Section references are to the Internal Revenue Code unless otherwise 
noted. 

Future developments. For the latest information about developments 
related to Form W-9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9. 

Purpose of Form 
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS must obtain your correct taxpayer 
identification number (TIN) which may be your social security number 
(SSN), individual taxpayer identification number (ITIN), adoption 
taxpayer identification number (ATIN), or employer identification number 
(EIN), to report on an information return the amount paid to you, or other 
amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following. 

• Form 1099-INT (interest earned or paid) 

Cat. No. 10231X 

Date ► 

• Form 1099-DIV (dividends, including those from stocks or mutual 
funds) 

• Form 1099-MISC (various types of income, prizes, awards, or gross 
proceeds) 

• Form 1099-B (stock or mutual fund sales and certain other 
transactions by brokers) 

• Form 1099-S (proceeds from real estate transactions) 

• Form 1099-K (merchant card and third party network transactions) 

• Form 1098 (home mortgage interest), 1098-E (student loan interest), 
1098-T (tuition) 

• Form 1099-C (canceled debt) 

• Form 1099-A (acquisition or abandonment of secured property) 

Use Form W-9 only if you are a U.S. person (including a resident 
alien), to provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might 
be subject to backup withholding. See What is backup withholding, 
later. 

Form W-9 (Rev. 10-2018) 

ATTACHMENT G: W-9 
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Technical college 

I I 

□ 

-

VENDOR INFORMATION FORM 
All parts of the form must be completed. This is a fillable form, but you may also print the form and fill by hand--please make 
sure it is legible for avoidance of errors . Include a completed and signed W-9 (or W-8ECI) along with this form. If you have 
any questions please call 608-789-6226 or email purchasing@westerntc.edu . 

All invoices for Western Technical College should be sent to
accountspayable@westerntc.edu 

SECTION 1 –VENDOR INFORMATION 
LEGAL BUSINESS OR INDIVIDUAL NAME: (MUST MATCH W-9 OR W-8ECI FORM) 

BUSINESS NAME, TRADE NAME, DOING BUSINESS AS: (IF DIFFERENT THAN ABOVE) 

SECTION 2 – VENDOR PHYSICAL ADDRESS 
ADDRESS: COUNTY: 

CITY: STATE: ZIP CODE: 

SECTION 3 – VENDOR REMIT TO ADDRESS (IF MORE THAN 2 ADDRESSES, PLEASE INCLUDE A SEPARATE SHEET) 
ADDRESS: COUNTY: 

CITY: STATE: ZIP CODE: 

SECTION 4 – CONTACT INFORMATION 

NAME: 

WEBSITE: 

PHONE: FAX: EMAIL: 

SECTION 5 – PAYMENT TERMS (PLEASE CHECK ONE – IF NONE IS SELECTED THEN NET 30 WILL APPLY) 

2/10 NET 30 NET 30 NET 60 Other (please specify) 

SECTION 6 – PURCHASE ORDER DISTRIBUTION 
EMAIL OR FAX: 

SECTION 7 – PLEASE SIGN & DATE 

PRINT NAME: 

SIGNATURE: DATE: 

Note: This document contains sensitive information. Sending via non-secure channels, including e-mail and fax can be a potential security risk. 
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1.0 SPECIFICATIONS: The specifications in this request are the 
minimum acceptable. When specific manufacturer and model 
numbers are used, they are to establish a design, type of 
construction, quality, functional capability and/or performance 
level desired. When alternates are proposal/proposed, they must 
be identified by manufacturer, stock number, and such other 
information necessary to establish equivalency. Western shall be 
the sole judge of equivalency. Proposers/proposers are 
cautioned to avoid proposing alternates to the specifications 
which may result in rejection of their proposal/proposal. 

2.0 DEVIATIONS AND EXCEPTIONS: Deviations and exceptions 
from original text, terms, conditions, or specifications shall be 
described fully, on the proposer's/proposer's letterhead, signed, 
and attached to the request. In the absence of such statement, 
the proposal/proposal shall be accepted as in strict compliance 
with all terms, conditions, and specifications and the 
proposers/proposers shall be held liable. 

3.0 QUALITY: Unless otherwise indicated in the request, all material 
shall be first quality. Items which are used, demonstrators, 
obsolete, seconds, or which have been discontinued are 
unacceptable without prior written approval by the State of 
Wisconsin. 

4.0 QUANTITIES: The quantities shown on this request are based on 
estimated needs. Western reserves the right to increase or 
decrease quantities to meet actual needs. 

5.0 DELIVERY: Deliveries shall be F.O.B. destination freight prepaid 
and included unless otherwise specified. 

6.0 PRICING AND DISCOUNT: Western qualifies for governmental 
and education discounts. Unit prices shall reflect these 
discounts. 

6.1 Unit prices shown on the proposal/proposal or contract shall 
be the price per unit of sale (e.g., gal., cs., doz., ea.) as stated 
on the request or contract. For any given item, the quantity 
multiplied by the unit price shall establish the extended price, the 
unit price shall govern in the proposal/proposal evaluation and 
contract administration. 

6.2 Prices established in continuing agreements and term 
contracts may be lowered due to general market conditions, but 
prices shall not be subject to increase for ninety (90) calendar 
days from the date of award. Any increase proposed shall be 
submitted to the contracting agency thirty (30) calendar days 
before the proposed effective date of the price increase, and 
shall be limited to fully documented cost increases to the 
contractor which are demonstrated to be industrywide. The 
conditions under which price increases may be granted shall be 
expressed in proposal/proposal documents and contracts or 
agreements. 

6.3 In determination of award, discounts for early payment will 
only be considered when all other conditions are equal and 
when payment terms allow at least fifteen (15) days, providing 
the discount terms are deemed favorable. All payment terms 
must allow the option of net thirty (30). 

7.0 UNFAIR SALES ACT: Prices quoted to Western are  not 
governed by the Unfair Sales Act. 

8.0 ACCEPTANCE-REJECTION: Western reserves the right  to 
accept or reject any or all proposals/proposals, to waive any 
technicality in any proposal/proposal submitted, and to accept 
any part of a proposal/proposal as deemed to be in the best 
interests of the College. The contents of the proposal/proposal 
of the successful contractor will become contractual obligations 
if procurement action ensues. 

Proposals/proposals MUST be date and time stamped by the 

soliciting purchasing office on or before the date and time that the 
proposal/proposal is due. Proposals/proposals date and time 
stamped in another office will be rejected. Receipt of a 
proposal/proposal by the mail system does not constitute receipt 
of a proposal/proposal by the purchasing office. 

9.0 METHOD OF AWARD FOR PROPOSAL: Award shall be made 
to the lowest responsible, responsive proposer unless otherwise 
specified in the request. 

10.0 METHOD OF AWARD FOR RFP: Award shall be made to the 
Proposer who, in the sole judgment of the College, best meets the 
RFP needs and is awarded the highest amount of points based on 
the identified scoring criteria. All Proposers shall be notified in 
writing by College of the awarded result. 

11.0 CERTIFICATION OF INDEPENDENT PRICE DETERMINATION: 
By signing this proposal/proposal, the proposer/proposer certifies, 
and in the case of a joint proposal/proposal, each party thereto 
certifies as to its own organization, that in connection with this 
procurement: 

11.1 The prices in this proposal/proposal have been arrived at 
independently, without consultation, communication, or 
agreement, for the purpose of restricting competition, as to any 
matter relating to such prices with any other proposer/proposer or 
with any competitor; 

11.2 Unless otherwise required by law, the prices which have 
been quoted in this proposal/proposal have not been knowingly 
disclosed by the proposer/proposer and will not knowingly be 
disclosed by the proposer/proposer prior to opening in the case of 
an advertised procurement or prior to award in the case of a 
negotiated procurement, directly or indirectly to any other 
proposer/proposer or to any competitor; and 

11.3 No attempt has been made or will be made by the 
proposer/proposer to induce any other person or firm to submit or 
not to submit a proposal/proposal for the purpose of restricting 
competition. 

11.4 Each person signing this proposal/proposal certifies that: 
He/she is the person in the proposer's/proposer's organization 
responsible within that organization for the decision as to the 
prices being offered herein and that he/she has not participated, 
and will not participate, in any action contrary to 2.1 through 2.3 
above; (or) He/she is not the person in the proposer's/proposer's 
organization responsible within that organization for the decision 
as to the prices being offered herein, but that he/she has been 
authorized in writing to act as agent for the persons responsible 
for such decisions in certifying that such persons have not 
participated, and will not participate in any action contrary to 2.1 
through 2.3 above, and as their agent does hereby so certify; and 
he/she has not participated, and will not participate, in any action 
contrary to 2.1 through 2.3 above. 

12.0 DISCLOSURE OF INDEPENDENCE AND RELATIONSHIP: 

12.1 Prior to award of any contract, a potential contractor shall 
certify in writing to the procuring agency that no relationship exists 
between the potential contractor and the procuring or contracting 
agency that interferes with fair competition or is a conflict of 
interest, and no relationship exists between the contractor and 
another person or organization that constitutes a conflict of interest 
with respect to a state contract. The Department of Administration 
may waive this provision, in writing, if those activities of the 
potential contractor will not be adverse to the interests of the state. 

12.2 Contractors shall agree as part of the contract for services 
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that during performance of the contract, the contractor will neither 
provide contractual services nor enter into any agreement to 
provide services to a person or organization that is regulated or 
funded by the contracting agency or has interests that are adverse 
to the contracting agency. The Department of Administration may 
waive this provision, in writing, if those activities of the contractor 
will not be adverse to the interests of the state. 

13.0 INDEPENDENT CAPACITY OF CONTRACTOR: The parties 
hereto agree that the contractor, its officers, agents, and 
employees, in the performance of this agreement shall act in the 
capacity of an independent contractor and not as an officer, 
employee, or agent of the state. The contractor agrees to take 
such steps as may be necessary to ensure that each 
subcontractor of the contractor will be deemed to be an 
independent contractor and will not be considered or permitted to 
be an agent, servant, joint venturer, or partner of thestate. 

14.0 EMPLOYMENT: The contractor will not engage the services of any 
person or persons now employed by Western, including any 
department, commission or board thereof, to provide services 
relating to this agreement without the written consent of the 
employing agency of such person or persons and of the 
contracting agency. 

15.0 ORDERING: Purchase orders or releases via purchasing cards 
shall be placed directly to the contractor by an authorized agent. 

16.0 PAYMENT TERMS AND INVOICING: Western normally will pay 
properly submitted vendor invoices within thirty (30) days of 
receipt providing goods and/or services have been delivered, 
installed (if required), and accepted as specified. 

Invoices presented for payment must be submitted in accordance 
with instructions contained on the purchase order including 
reference to purchase order number and submittal to the correct 
address for processing. 

A good faith dispute creates an exception to prompt payment. 

17.0 TAXES: Western is exempt from payment of all federal tax and 
Wisconsin state and local taxes on its purchases except 
Wisconsin excise taxes as described below. 

Western is required to pay the Wisconsin excise or occupation 
tax on its purchase of beer, liquor, wine, cigarettes, tobacco 
products, motor vehicle fuel and general aviation fuel. However, 
it is exempt from payment of Wisconsin sales or use tax on its 
purchases. Western may be subject to other states' taxes on its 
purchases in that state depending on the laws of that state. 
Contractors performing construction activities are required to pay 
state use tax on the cost of materials. 

18.0 GUARANTEED DELIVERY: Failure of the contractor to adhere to 
delivery schedules as specified or to promptly replace rejected 
materials shall render the contractor liable for all costs in excess 
of the contract price when alternate procurement is necessary. 
Excess costs shall include the administrative costs. 

19.0 ENTIRE AGREEMENT: These Standard Terms and Conditions 
shall apply to any contract or order awarded as a result of this 
request except where special requirements are stated elsewhere 
in the request; in such cases, the special requirements shall 
apply. Further, the written contract and/or order with referenced 
parts and attachments shall constitute the entire agreement and 
no other terms and conditions in any document, acceptance, or 
acknowledgment shall be effective or binding unless expressly 
agreed to in writing by the contracting authority. 

20.0 APPLICABLE LAW AND COMPLIANCE: This contract will be 

($1,000,000) per occurrence combined single limit for 
automobile liability and property damage. 

governed by Wisconsin State Statute and the provisions of the 
Uniform Commercial Code (UCC). Western Purchasing 
Consortium and other public agencies participating on the contract 
are provided all rights and remedies of contract as afforded under 
the UCC for the State of Wisconsin, and include all rights and 
protections afforded public institutions under the laws of Wisconsin 
and any federal laws or statutes that apply. 

21.0 ASSIGNMENT: No right or duty in whole or in part of the contractor 
under this contract may be assigned or delegated without the prior 
written consent of Western. 

22.0 NONDISCRIMINATION/AFFIRMATIVE ACTION: In connection 
with the performance of work under this contract, the Contractor 
agrees not to discriminate against any employee or applicant for 
employment because of age, race, religion, color, handicap, sex, 
physical condition, developmental disability as defined in 
s.51.01(5), Wisconsin Statutes, sexual orientation as defined in 
x.111.32(13m) Wis. Stats., or national origin. This provision shall 
include, but not be limited to, the following: employment, 
upgrading, demotion or transfer; recruitment or recruitment 
advertising; layoff or termination; rates of pay or other forms of 
compensation; and selection for training, including 
apprenticeship. Except with respect to sexual orientation, the 
Contractor further agrees to take affirmation action to ensure 
equal employment opportunities. 

To the extent required by law, 41 CFR 60-1.4(a) and (b) are 
incorporated by reference in these Standard Terms and 
Conditions. Additionally, the Contractor certifies compliance with 
41 CFR 60-1.8 and does not and will not maintain any facilities 
provided for employees in a segregated manner. 

23.0 PATENT INFRINGEMENT: The contractor selling to Western the 
articles described herein guarantees the articles were 
manufactured or produced in accordance with applicable federal 
labor laws. Further, that the sale or use of the articles described 
herein will not infringe any United States patent. The contractor 
covenants that it will at its own expense defend every suit which 
shall be brought against Western (provided that such contractor is 
promptly notified of such suit, and all papers therein are delivered 
to it) for any alleged infringement of any patent by reason of the 
sale or use of such articles, and agrees that it will pay all costs, 
damages, and profits recoverable in any such suit. 

24.0 SAFETY REQUIREMENTS: All materials, equipment, and supplies 
provided to Western must comply fully with all safety requirements 
as set forth by the Wisconsin Administrative Code and all 
applicable OSHA Standards. 

25.0 WARRANTY: Unless otherwise specifically stated by the 
proposer/proposer, equipment purchased as a result of this 
request shall be warranted against defects by the 
proposer/proposer for one (1) year from date of receipt. The 
equipment manufacturer's standard warranty shall apply as a 
minimum and must be honored by the contractor. 

26.0 INSURANCE RESPONSIBILITY: The contractor performing 
services for Western shall: 

26.1 Maintain worker's compensation insurance as required by 
Wisconsin Statutes, for all employees engaged in thework. 

26.2 Maintain commercial liability, bodily injury and property 
damage insurance against any claim(s) which might occur in 
carrying out this agreement/contract. Minimum coverage shall be 
one million dollars ($1,000,000) liability for bodily injury and property 
damage including products liability and completed operations. 
Provide motor vehicle insurance for all owned, non- owned and 
hired vehicles that are used in carrying out this contract. Minimum 
coverage shall be one million dollars 

26.3 Western reserves the right to require higher or lower limits 
where warranted. 
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27.0 CANCELLATION: Western reserves the right to cancel any 
contract in whole or in part without penalty due to 
nonappropriation of funds or for failure of the contractor to 
comply with terms, conditions, and specifications of this 
contract. 

28.0 PUBLIC RECORDS ACCESS: It is the intention of Western to 
maintain an open and public process in the solicitation, 
submission, review, and approval of procurement activities. 

Proposal/proposal openings are public unless otherwise speci-
fied. Records may not be available for public inspection prior to 
issuance of the notice of intent to award or the award of the 
contract. 

29.0 PROPRIETARY INFORMATION: Any restrictions on the use 
of data contained within a request, must be clearly stated in the 
proposal/proposal itself. Proprietary information submitted in 
response to a request will be handled in accordance with 
applicable State of Wisconsin procurement regulations and the 
Wisconsin public records law. Proprietary restrictions normally 
are not accepted. However, when accepted, it is the vendor's 
responsibility to defend the determination in the event of an 
appeal or litigation. 

29.1 Data contained in a proposal/proposal, all documentation 
provided therein, and innovations developed as a result of the 
contracted commodities or services cannot be copyrighted or 
patented. All data, documentation, and innovations become the 
property of the State of Wisconsin. 

29.2 Any material submitted by the vendor in response to this 
request that the vendor considers confidential and proprietary 
information and which qualifies as a trade secret, as provided in 
s. 19.36(5), Wis. Stats., or material which can be kept 
confidential under the Wisconsin public records law, must be 
identified on a Designation of Confidential and Proprietary 
Information form (Proposers/proposers may request the form if 
it is not part of the Request for Proposal/Request Proposal 
package). Proposal/proposal prices cannot be held confidential. 

30.0 RECYCLED MATERIALS: Western desires to purchase 
products incorporating recycled materials whenever technically 
and economically feasible. Proposers are encouraged to 
proposal products with recycled content which meet 
specifications. 

31.0 MATERIAL SAFETY DATA SHEET: If any item(s) on an 
order(s) resulting from this award(s) is a hazardous chemical, 
as defined under 29CFR 1910.1200, provide one (1) copy of a 
Material Safety Data Sheet for each item with the shipped 
container(s) and one (1) copy with the invoice(s). 

32.0 PROMOTIONAL ADVERTISING / NEWS RELEASES: 
Reference to or use of Western any of its departments, 
agencies or other subunits, or any state official or employee for 
commercial promotion is prohibited. News releases pertaining 
to this procurement shall not be made without prior approval of 
Western. Release of broadcast e-mails pertaining to this 
procurement shall not be made without prior written 
authorization of the contracting agency. 

33.0 HOLD HARMLESS: The contractor will indemnify and save 
harmless Western and all of its officers, agents and employees 
from all suits, actions, or claims of any character brought for or 
on account of any injuries or damages received by any persons 

or property resulting from the operations of the contractor, or of any of 
its contractors, in prosecuting work under this agreement. 

34.0 FOREIGN CORPORATION: A foreign corporation (any 
corporation other than a Wisconsin corporation) which becomes 
a party to this Agreement is required to conform to all the 
requirements of Chapter 180, Wis. Stats., relating to a foreign 
corporation and must possess a certificate of authority from the 
Wisconsin Department of Financial Institutions, unless the 
corporation is transacting business in interstate commerce or is 
otherwise exempt from the requirement of obtaining a certificate 
of authority. Any foreign corporation which desires to apply for a 
certificate of authority should contact the Department of Financial 
Institutions, Division of Corporation, P. O. Box 7846, Madison, WI 
53707-7846; telephone (608) 261-7577. 

35.0 FORCE MAJEURE: Neither party shall be in default by reason of 
any failure in performance of this Agreement in accordance with 
reasonable control and without fault or negligence on their part. 
Such causes may include, but are not restricted to, acts of nature 
or the public enemy, acts of the government in either its 
sovereign or contractual capacity, fires, floods, epidemics, 
quarantine restrictions, strikes, freight embargoes and unusually 
severe weather, but in every case the failure to perform such 
must be beyond the reasonable control and without the fault or 
negligence of the party. 

36.0 RECORDKEEPING AND RECORD RETENTION: The contractor 
shall establish and maintain adequate records of all expenditures 
incurred under the contract. All records must be kept in 
accordance with generally accepted accounting procedures. All 
procedures must be in accordance with federal, state, and local 
ordinances. 

The contracting agency shall have the right to audit, review, 
examine, copy, and transcribe any pertinent records or documents 
relating to any contract resulting from this proposal/proposal held 
by the contractor. The contractor will retain all documents 
applicable to the contract for a period of not less than three (3) 
years after final payment is made. 
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ATTACHMENT J: WESTERN TECHNICAL COLLEGE 
FEDERALLY FUNDED PROJECTS ADDENDUM 

All contracts or purchase orders made or entered into by Western Technical College, which is paid in whole or in part with 
funds obtained from the Federal Government are required to contain the following terms and conditions. Accordingly, Western 
Technical College and Vendor hereby agrees to incorporate this Federally Funded Projects Addendum into the agreement 
between Western Technical College and Vendor. 

REQUIRED CONTRACT PROVISIONS FOR NON-FEDERAL ENTITY CONTRACTS UNDER FEDERAL AWARDS 
APPENDIX II TO 2 CFR PART 200 

NON-CONSTRUCTION CONTRACT OR PURCHASE ORDER 

A. Contracts for more than the simplified acquisition threshold currently set at $250,000, which is the inflation adjusted
amount determined by the Civilian Agency Acquisition Council and the Defense Acquisition Regulations Council 
(Councils) as authorized by 41 U.S.C. 1908, must address administrative, contractual, or legal remedies in instances 
where contractors violate or breach contract terms, and provide for such sanctions and penalties as appropriate. 
Pursuant to Federal Rule (A) above, when the College expends federal funds, the College reserves all rights and privileges 
under the applicable laws and regulations with respect to this procurement in the event of breach of contract by either party. 

B. Equal Employment Opportunity – Vendor shall comply with E.O. 11246, "Equal Employment Opportunity," as amended 
by E.O. 11375, "Amending Executive Order 11246 Relating to Equal Employment Opportunity," and as supplemented by 
regulations at 41 CFR part 60, "Office of Federal Contract Compliance Programs, Equal Employment Opportunity, 
Department of Labor." Vendor agrees to abide by the provisions of the following related to equal employment opportunity, 
to the extent applicable, which are incorporated herein by reference: 41 C.F.R. 
§§ 60-1.4, 60-300.5(a), 60-741.5(a), 61-300.10, Executive Orders 11246 and 13465, and Appendix A to Subpart A of 
Executive Order 13496. As applicable, Vendor shall abide by the requirements of 41 CFR § 60-741.5. This regulation 
prohibits discrimination against qualified individuals on the basis of disability, and requires affirmative action by 
covered prime contractors and subcontractors to employ and advance in employment qualified individuals with 
disabilities. Vendor shall abide by the requirements of 41 CFR § 60-300.5(a). This regulation prohibits discrimination 
against qualified protected veterans and requires affirmative action by covered prime contractors and 
subcontractors to employ and advance in employment qualified protected veterans. 

C. Rights to Inventions Made Under a Contract or Agreement – If the purchase order includes the performance of 
experimental, developmental, or research work, Vendor shall provide for the rights of the Federal Government and the 
College in any resulting invention in accordance with 37 CFR part 401, "Rights to Inventions Made by Nonprofit 
Organizations and Small Business Firms Under Government Grants, Contracts and Cooperative Agreements," and any 
implementing regulations issued by the awardingagency. 

D. Clean Air Act (42 U.S.C. 7401 et seq.) and the Federal Water Pollution Control Act (33 U.S.C. 1251 et seq.), as 
amended – If the Purchase Order amount exceeds $100,000, Vendor shall comply with all applicable standards, orders or 
regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401 et seq.) and the Federal Water Pollution Control Act as 
amended (33 U.S.C. 1251 et seq.). Violations shall be reported to the Federal awarding agency and the Regional Office of 
the Environmental Protection Agency(EPA). 

E. Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) – If the Purchase Order amount is for $100,000 or more, Vendor (and, 
if required, any sub-contractors) shall file the certifications required by this law and related  regulations, certifying that it will 
not and has not used Federal appropriated funds to pay any person or organization for influencing or attempting to influence 
an officer or employee of any agency, a member of Congress, officer or employee of Congress, or an employee of a member 
of Congress in connection with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 1352. Vendor 
(and, if required, any sub-contractors) shall disclose any lobbying with non-Federal funds that takes place in connection with 
obtaining any Federal award. 

F. Debarment and Suspension (E.O.s 12549 and 12689) – Vendor represents and warrants that neither it (nor any other 
person or entity affiliated with Vendor and for whom the standing under these laws is imputed to Vendor) is listed on the 
General Services Administration's List of Parties Excluded from Federal Procurement or Non- procurement Programs in 
accordance with E.O.s 12549 and 12689, "Debarment and Suspension." This list contains the names of parties debarred, 
suspended, or otherwise excluded by agencies, and contractors declared ineligible under statutory or regulatory authority 
other than E.O. 12549. If the purchase order amount exceeds the small purchase threshold (currently, $100,000), the Vendor 
shall provide the College with the required certification regarding its exclusion status and that of its principal employees. 

G. Records Access – (Contracts in excess of $100,000). College, the Federal awarding agency, the Comptroller General of 
the United States, or any of their duly authorized representatives, shall have access to any books, documents, papers and 
records of the Vendor which are directly pertinent to a specific program for the purpose of making audits, examinations, 
excerpts andtranscriptions. 

H. Energy Policy and Conservation – Vendor will comply with the Energy Policy and Conservation Act (P.L. 94-163; 42 
U.S.C. 6201-6422), and the provisions of the state Energy Conservation Plan adopted pursuant thereto. 

I. Procurement of Recovered Materials – Vendor will comply with section 6002 of the Solid Waste Disposal Act, as amended 
by the Resource Conservation and Recovery Act, and the provisions of the state Energy Conservation Plan adopted 
pursuant thereto. 

J. Waste Disposal Act – Vendor shall comply with section 6002 of the Solid Waste Disposal Act, as amended by the 
Resource Conservation and Recovery Act. The requirements of Section 6002 include procuring only items designated in 

PUR-10 Page 1 of 2 

33

https://61-300.10


 

 

WESTERN TECHNICAL COLLEGE 
FEDERALLY FUNDED PROJECTS ADDENDUM 

guidelines of the Environmental Protection Agency (EPA) at 40 CFR part 247 that contain the highest percentage of 
recovered materials practicable, consistent with maintaining a satisfactory level of competition, where the purchase price 
of the item exceeds $10,000 or the value of the quantity acquired by the preceding fiscal year exceeded $10,000; 
procuring solid waste management services in a manner that maximizes energy and resource recovery; and establishing 
an affirmative procurement program for procurement of recovered materials identified in the EPA guidelines. 

K. Buy America Provisions – The College has a preference for domestic end products for supplies acquired for use in the 
United States when spending federal funds (purchases that are made with non-federal funds or grants are excluded from 
the Buy America Act). 

L. Records Retention Requirements - When federal funds are expended by the College for any contract resulting from this 
procurement process, Vendor certifies that it will comply with the record retention requirements detailed in 2 CFR § 
200.333. Vendor further certifies that it will retain all records as required by 2 CFR § 200.333 for a period of three years 
after grantees or subgrantees submit final expenditure reports or quarterly or annual financial reports, as applicable, and 
all other pending matters are closed. 

CONSTRUCTION AND/OR REPAIR (IF APPLICABLE): 

In addition to the above provisions, the following provisions shall apply in relation to contracts or purchase orders for 
construction or repair: 

M. Copeland "Anti-Kickback" Act (18 U.S.C. 874 and 40 U.S.C. 276c) – (Applies to contracts or purchase orders in excess 
of $2000 for construction or repair). Vendor shall comply with the Copeland "Anti-Kickback" Act (18 
U.S.C. 874), as supplemented by Department of Labor regulations (29 CFR part 3, "Contractors and Subcontractors on 
Public Building or Public Work Financed in Whole or in Part by Loans or Grants from the United States"). The Act provides 
that Vendor is prohibited from inducing, by any means, any person employed in the construction, completion, or repair of 
public work, to give up any part of the compensation to which he is otherwise entitled. 

N. Davis-Bacon Act, as amended (40 U.S.C. 276a to a-7) (projects in excess of $2,000.00) – If required by the Federal 
program legislation, Vendor covenants and agrees that all laborers and mechanics employed by Vendor and its 
subcontractors on this project will be paid in compliance with the Davis-Bacon Act (40 U.S.C. 276a to a-7) and as 
supplemented by Department of Labor regulations (29 CFR part 5, "Labor Standards Provisions Applicable to Contracts 
Governing Federally Financed and Assisted Construction"). Under this Act, Vendor is required to pay wages to laborers and 
mechanics at a rate not less than the minimum wages specified in a wage determination made by the Secretary of Labor. In 
addition, Vendor is required to pay wages not less than once a week. 

O. Contract Work Hours and Safety Standards Act (40 U.S.C. 327-333) – (Applies to purchase orders in excess of 
$2000 for construction projects and purchase orders in excess of $2500 for other contracts that involve the employment of 
mechanics or laborers). Vendor shall comply with Sections 102 and 107 of the Contract Work Hours and Safety Standards 
Act (40 U.S.C. 327-333), as supplemented by Department of Labor regulations (29 CFR part 5). Under Section 102 of the 
Act, Vendor shall be required to compute the wages of every mechanic and laborer on the basis of a standard work week of 
40 hours. Work in excess of the standard work week is permissible provided that the worker is compensated at a rate of not 
less than 1 ½ times the basic rate of pay for all hours worked in excess of 40 hours in the work week. Section 107 of the Act 
is applicable to construction work and provides that no laborer or mechanic shall be required to work in surroundings or 
under working conditions which are unsanitary, hazardous or dangerous. These requirements do not apply to the purchases 
of supplies or materials or articles ordinarily available on the open market, or contracts for transportation or transmission of 
intelligence. 

IN THE EVENT OF VENDOR’S NONCOMPLIANCE WITH THE NONDISCRIMINATION CLAUSES OF THIS CONTRACT OR 
WITH ANY OF THE SAID RULES, REGULATIONS, OR ORDERS, THE CONTRACT/PURCHASE ORDER MAY BE 
CANCELED, TERMINATED, OR SUSPENDED BY WESTERN TECHNICAL COLLEGE IN WHOLE OR IN PART. 

Vendor’s Name:____________________________________________________________________________________ 

Address, City, State, and Zip Code: ____________________________________________________________________ 

Phone Number: ____________________________________________________________________________________ 

Printed Name and Title of Authorized Representative: ______________________________________________________ 

Email Address: _____________________________________________________________________________________ 

Signature of Authorized Representative: _________________________________________________________________ 

Date: _____________________________________________________________________________________________ 
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